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PURPOSE 

 

The purpose of this Policy is to clearly define the responsibilities of the Wrapture Beauty 

Academy (hereinafter referred to as "the College") in preventing and addressing sexual violence 

in accordance with The Sexual Violence Awareness and Prevention Act. This Policy sets out 

procedures to ensure a prompt, compassionate, and consistent response to disclosures and 

reports of sexual violence and to support all members of the learning community.  

SCOPE     

This Policy applies to all members of the Wrapture Beauty Academy community including 

students, staff, faculty, administrators, contract service providers, contractors, officers, directors, 

and individuals who have contact with any students, volunteers, and visitors. This Policy applies 

to conduct occurring on College property, during school-related activities, and in digital 

environments connected to the College.   

OVERVIEW     

All members of the College community have a right to study and work in an environment free of 

sexual violence and sexual harassment, and as such, individuals who report an incident of 

sexual violence or sexual harassment are to be treated with dignity and respect.  

      

While anyone can be a target of sexual violence and/or harassment, the College recognizes that 

certain populations are at greater risk of sexual violence in Canada, including:   

   

• Young women and girls. 

 • Indigenous women. 

 • Women living with cognitive or physical disabilities. 

 • Individuals within the LGBT2SQ+ community. 

 • Newcomer women and women from ethnocultural and racialized communities.  

 

We recognize that many of our students attending Regulated Colleges fall within these 

populations and we want to emphasize that it is our intent to assure a positive learning 

environment for all our students regardless of the population(s) they may belong to. To address 

this, we have called upon members from all populations in the development of this policy. 
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In addition, sexual violence and harassment often goes unreported, particularly by men, 

members of religious communities, and/or those who have experienced sexual violence and/or 

harassment not wanting to relive the trauma. The College encourages anyone experiencing 

sexual violence and/or harassment to report the perpetrators and seek support through the 

College or otherwise. 

POLICY OBJECTIVES 

Prevention   

The focus of this Policy is on prevention. Prevention efforts will focus on creating respectful, 

inclusive, and safe spaces by promoting equality and dignity for all community members. The 

College will review physical spaces for safety and reinforce messages of zero tolerance for 

sexual violence.  

 

Through the application of this Policy, members of the College community will be aware that the 

health and safety of students, staff, faculty and visitors are paramount. In addition, students, 

staff, and faculty will also be aware that any member of the College is ready and willing to 

provide any support for those experiencing sexual violence or harassment or the threat of same. 

The goal is to produce an environment where students, faculty, and staff feel safe, and where 

they understand the policy and how it is applied. 

      

Toward this end, the College will educate and train faculty, staff, and students about this Policy 

and how to identify situations that involve or could progress into sexual violence or sexual 

harassment and how to reduce these forms of prohibited behaviours.    

Student Awareness 

The College assures the student body is aware of the policies and procedures regarding sexual 

harassment through the following: 

 

● The Policy is presented to the students as a part of their student handbook and in 

accessible formats upon request. 

● The policy is discussed at least twice per year with enrolled students through either a 

group presentation and/or online training module. 
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● The College may provide periodic communications circulated to the students through the 

College media channels, where applicable and appropriate. 

● The College will assure that all students have access the Policy by assuring it is posted 

to the College website. 

● The general content of the policy and where it can be found in its entirety is covered 

during student orientation. 

 

Students may seek any staff or faculty member to indicate that they need to speak to someone 

regarding an issue with sexual harassment or violence. That individual will direct the student to 

the appropriate staff member, if necessary. As part of their training, all staff and faculty will know 

where to direct students as appropriate. 

 

Since students may feel more comfortable with a specific staff or faculty member, everyone will 

receive the same training in disclosure and working with those who have experienced sexual 

violence or harassment. 

Staff and Faculty Training 

The training will be held annually and will cover: 

 

● What is sexual violence and harassment? Many students do not realize that repeated 

attempts to ask someone out, particularly when asked to stop, can be considered 

harassment. 

● What is consent? This is another area where students need to understand the nature of 

consent and that it can be withdrawn at any time. 

● How to report an incident and who in the College will be responsible for any follow up. 

This includes the options for reporting and disclosure. 

● Education on the subject of sexual violence, including awareness of how social media 

can potentially be involved. 

 

The College will assure that senior staff and those individuals responsible for the inquiry 

process and handling of any concerns raised by the student will have participated in internal 

training provided by the College on responding to disclosures sensitively and in a trauma-

informed manner with focus on awareness, monitoring, prevention of sexual harassment and 

cultural sensitivity.  
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The College will also educate individuals not normally a part of the College community by 

providing them with the policy. This will include individuals who may interact with the students 

periodically, such as external contractors and service providers. 

 

The College recognizes the sensitive nature of sexual harassment of any form and wishes to 

assure all members of our community are aware that we wish to approach any such sharing of 

information with compassion and understanding. However, all members of the community 

should be aware that, depending upon the wishes of those who have experienced sexual 

violence and/or harassment, the College may be limited in the depth or its ability to perform any 

form of inquiry to determine the validity of a complaint. It is the intent of the Colleges to provide 

a supportive role and assist the individual by way of the following: 

 

● Educating all members of our community on sexual harassment and prevention; 

● Listening to complaints/disclosures and responding in a sensitive and understanding 

manner; 

● Providing information to the student about the College's response procedure; 

● Offering information or making referrals to support service providers with experience 

addressing sexual assault and trauma; 

● Providing the individual with reasonable accommodation while on campus; and 

● To meet the needs of those who have experienced sexual violence and/or harassment, 

the College wishes to make the student aware of their options to assure that their needs 

are being addressed: 

○ Bring the matter to the attention of College staff person through sharing of their 

experience or concern. Such staff persons may be College councillors, 

instructors or appointed individuals. Please note that the College's ability to take 

any formal action will be limited in such incidents. 

○ Raise a formal complaint where the student wishes some form of action be taking 

to alter their learning environment or involve the College in possible discussion 

with the individual on their behalf. 

○ Initiate a more formal written complaint which may involve investigation by an 

external body or legal action. 

 



Sexual Violence and Harassment Prevention Policy and Guidelines 6 

REPORTING AND RESPONDING TO SEXUAL VIOLENCE     

Where a complaint of sexual violence or sexual harassment has been made, the College will 

take the following actions where applicable: 

 

● Immediately provide the information for available resources. 

● Provide those who have experienced sexual violence or sexual harassment with 

information about reporting options; and seek clarification on what the individual would 

like to do next (disclose, support, or seek law enforcement). 

● Respond promptly to any complaint and providing reasonable updates to the 

complainant and the respondent about the status of the inquiry. 

● Assist those who have experienced sexual violence or sexual harassment in obtaining 

counselling and medical care. 

● Provide those who have experienced sexual violence or sexual harassment with 

appropriate academic and other accommodation. 

● Provide on-campus inquiry procedures for sexual violence and sexual harassment 

complaints. 

 

All members of our College community will take all reasonable steps to prevent sexual violence 

on our College Campus or events. All staff and faculty will report immediately to the 

Director/President or Assistant Director/President if they are subject to, witness, or have 

knowledge of sexual violence, or have reason to believe that sexual violence has occurred or 

may occur. 

         

To the extent it is possible, the Director/President or Assistant Director/President will attempt to 

keep all information disclosed confidential except in those circumstances it believes an 

individual is at imminent risk of self­ harm, or of harming another, or there are reasonable 

grounds to believe that others in our College community are at risk. Records of disclosures or 

reports will be securely stored in accordance with applicable privacy legislation. 

REPORTING/DISCLOSURE OPTIONS 

Individuals who experience or witness sexual violence have multiple options for support and 

reporting. They may choose to disclose the incident to a trusted staff member, contact law 

enforcement or access counselling and medical supports without making a formal report. When 
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a disclosure is made, the College will respond with compassion, maintain confidentiality, and 

offer accommodations such as academic flexibility or changes in class arrangements. 

 

Our College recognizes the right of the complainant to determine whether their complaint will be 

dealt with by the police and/or College management. However, in certain circumstances, the 

College may be required by law or its internal policies to initiate a more formal internal 

investigation and/or inform police without the complainant's consent, if it believes the safety of 

members of its College community is at risk 

Support without Official Complaint 

If a member of the College community believes they have been sexually harassed, they may 

choose to not put forward a formal complaint but rather simply wish to have the school assist 

them through the emotional crisis. The individual discloses to seek emotional support, medical 

support, or advocacy but not to report to authorities. 

 

If such action is chosen by the individual, the College will provide a compassionate supportive 

role. The role in this situation is primarily to be a listener and provide the student with what 

resources are available to them. 

Action where harassment has been by College community member 

If a member of the College community believes they have been sexually harassed by a member 

of the community, they may confront the harasser personally or in writing pointing out the 

unwelcome behaviour and requesting that it stop; 

     

or    

Report the complaint to the Director/President or Assistant Director/ 

President in writing      

Upon a complaint of alleged sexual harassment being made to the Director/President or 

Assistant Director/President, management will initiate an inquiry.  



Sexual Violence and Harassment Prevention Policy and Guidelines 8 

Actions where harassment requires involvement of external bodies. 

Should the individual wish to lodge a complaint with the local police department or seek medical 

assistance the College will provide a supportive role by providing contact information and 

assisting with the initial communication to that appropriate body. 

DISCIPLINARY MEASURES 

If it is determined by the College that a member of our College community has been involved in 

sexual violence or sexual harassment of a member of our community, immediate disciplinary or 

corrective action will be taken up to and including termination of employment or expulsion of a 

student. 

 

In cases where criminal proceedings are initiated, the College will assist police agencies, 

lawyers, insurance companies, and courts to the fullest extent. Where criminal and/or civil 

proceedings are commenced in respect of allegations of sexual violence or sexual harassment, 

the College may conduct its own independent inquiry and make its own determination in 

accordance with its own policies and procedures. 

MAKING FALSE STATEMENTS 

It is a violation of this Policy for anyone to knowingly make a false complaint of sexual violence 

or sexual harassment or to provide false information about a complaint. Individuals who violate 

this Policy are subject to disciplinary and/or corrective action, up to and including termination of 

employment or expulsion. 

 

Conversely, the College is aware that false reporting of sexual assault is very rare and will 

therefore take each allegation seriously. 

REPRISAL 

It is a violation of this Policy to retaliate or threaten to retaliate against a complainant, acting in 

good faith, which has brought forward a complaint of sexual violence or sexual harassment, 

provided information related to a complaint, or otherwise been involved in the complaint inquiry 

process. 
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PUBLIC REPORTING 

The College will make the student body and public aware of its compliance with policy by stating 

on its website and in printed matter the following: 

● Posting the policy on the website and providing access to a copy through enrollment 

documentation, as well as the student and staff handbooks. 

● Use surveys or other methods to solicit feedback from students and staff regarding the 

content and application of the policy. 

● An annual public summary will be prepared detailing prevention, awareness, and training 

activities conducted. No personal or identifying information will be disclosed in public 

reports. 

POLICY DEVELOPMENT AND REVIEW 

The policy is reviewed periodically in consultation with staff, faculty, and students to ensure it 

remains effective and aligned with current legislation and best practices. Input from these 

reviews is used to update the policy as required by circumstance, but no less than every four 

years. This review process includes: 

● General feedback from staff and faculty regarding the current policy and any changes or 

additions suggested. 

● Feedback from students gathered from periodic surveys of the student body regarding 

knowledge of the policy, its contents, and any issues that they may perceive or have 

experienced. 

 

REFERENCES 

 

The Sexual Violence Awareness and Prevention Act (S.M. 2017, c.12, C.C.S.M. c. S145) 

The Advanced Education Administration Act (C.C.S.M. c. A6.3) 

The Human Rights Code (C.C.S.M. c. H175) 

The Manitoba Post-Secondary Sexual Violence Policy Guide (Government of Manitoba, 2018) 

The Personal Health Information Act (C.C.S.M. c. P33.5) 

The Freedom of Information and Protection of Privacy Act (C.C.S.M. c. F175) 

MACC Sexual Violence  and Harassment Prevention Policy and Guidelines
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DEFINITIONS 

Consent 

Consent is central to sexual assault. The Criminal Code of Canada defines consent as it relates 

to sexual assault as "the voluntary agreement of the complainant to engage in the sexual 

activity in question." An individual must actively and willingly give consent to sexual activity. 

Simply stated, sexual activity without consent is sexual assault. 

Young people, like many others, often do not fully understand consent and can feel that the line 

between consensual sexual acts and sexual assault can be unclear. This is particularly true 

when an acquaintance, friend, or partner is the perpetrator. 

 

Consenting to one kind, or instance, of sexual activity does not mean that consent is given to 

any other sexual activity or instance. No one consents to being sexually assaulted. 

 

Where consent does not exist (lack of agreement): a person can express a lack of agreement 

verbally or through conduct (such as physically resisting advances). The Criminal Code makes it 

clear that a person can, after initially giving consent to engage in sex, revoke consent at any 

time by expressing a lack of agreement to continue engaging in sexual activity. 

 

In other words, consent: 

● Is never assumed or implied 

● Is not silence or the absence of "no" 

● Cannot be given if the individual is impaired by alcohol or drugs, or is unconscious 

● Can never be obtained through threats or coercion 

● Can be revoked at anytime 

● Cannot be obtained if the perpetrator abuses a position of trust, power or authority 

 

It is not for the College to weigh or determine whether or not consent has been given. This 

purpose of the policy is to inform all members of the community of their responsibility to 

eliminate harassment and inform those who have experienced sexual violence and/or 

harassment of their rights. 

 

For more information on consent, please refer to 

http://www.gov.mb.ca/youarenotalone/consent.html 

http://www.gov.mb.ca/youarenotalone/consent.html
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Cyber harassment/cyber stalking 

Often used interchangeably, cyber harassment and cyber stalking are defined as repeated, 

unsolicited, threatening behaviour by a person or group using cell phone or internet technology 

with the intent to bully, harass, and intimidate an individual. The harassment can take place in 

any electronic environment where communication with others is possible, such as on social 

networking sites, on message boards, in chat rooms, through text messages, or through email. 

Date rape 

The term "date rape" is interchangeable with "acquaintance sexual assault". It is sexual contact 

that is forced, manipulated, or coerced by a partner, friend or acquaintance. 

Disclosure 

For the purposes of this document, a disclosure is made to any individual other than the police 

or other judicial official. 

Language 

The use of words, expressions, jokes, and references that are unwelcome or that target specific 

populations can be considered an expression of sexual harassment. These include slurs used 

against populations, innuendos and references of a sexual nature, inappropriate questions, or 

continued solicitations.         

LGBT2SQ+ 

The LGBT2S0+ community includes people who identify as lesbian, gay, bisexual, transgender, 

Two-Spirit, queer, questioning, intersex, asexual, pansexual and/or non-binary. 

Rape 

Rape is a term used to describe vaginal, oral or anal intercourse, without consent. Although the 

term is no longer used in a legal sense in Canada as Sexual Assault is a broader term, it is still 

commonly used and widely understood. 
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Sexual assault 

Sexual assault is any type of unwanted sexual act done by one person to another that violates 

the sexual integrity of the individual. Sexual assault is characterized by a broad range of 

behaviours that involve the use of force, threats, or control towards a person, which makes that 

person feel uncomfortable, distressed, frightened, threatened, carried out in circumstances in 

which the person has not freely agreed, consented to, or is incapable of consenting to Sexual 

assault is a crime. 

Sexual Violence 

Sexual violence is any sexual act or act targeting a person's sexuality, gender identity or gender 

expression — whether the act is physical or psychological in nature — that is committed, 

threatened or attempted against a person without the person's consent, and includes sexual 

assault, sexual harassment, stalking, indecent exposure, voyeurism and sexual exploitation. 

Sexual Harassment: 

Sexual harassment is a broad term that covers any course of vexatious comment or conduct of 

a sexual nature that is known or ought reasonably to have been known to be unwelcome, 

including: 

● offensive jokes or comments of a sexual nature; 

● displaying of pornographic or sexist pictures or materials, including online; 

● suggestive or offensive remarks; 

● unwelcome language related to gender; 

● remarks, jokes, innuendoes, propositions, or taunting about a person’s body, attire, sex 

or sexual orientation; 

● leering or inappropriate staring; 

● bragging about sexual prowess; 

● physical contact such as touching, patting, or pinching, with an underlying sexual 

connotation; and 

● sexual solicitation or advance made by a person in a position to confer, grant or deny a 

benefit or advancement to the person where the person making the solicitation or 

advance knows or ought reasonably to know that it is unwelcome. 

Stalking 

Stalking is a crime called criminal harassment. Stalking consists of repeated behaviour that is 

carried out over a period of time, and which causes a person to reasonably fear for their safety. 
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Victim blaming 

Victim blaming occurs when the victim of a crime or an accident is held responsible — in whole 

or in part — for the crimes that have been committed against them. 
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Women’s Shelters & Crisis Centres 

 

• Agape House (Eastman Crisis Centre) – www.agapehouse.ca 

204-346-0028 | 204-326-6062 

• Alpha House Project – www.alphahouseproject.ca 

204-982-2011 

• Aurora House – www.aurorahouse-sharethecare.com 

204-623-5497 | 204-623-0536 

• Bravestone Centre Inc. – www.bravestonecentre.ca 

204-275-2600 

• Flin Flon Safe Haven – www.womensresource.ca 

204-271-5375 

• Genesis House – www.genesishouseshelter.ca 

204-325-9800 | 1-877-977-0007 

• Ikwe-Widdjitiwin – www.ikwe.ca 

1-800-362-3344 

• Jean Foister Place – www.nhcn.ca 

204-359-3444 

• Mamewehetowin Crisis Centre 

204-553-2198 

• Mary’s House (Samaritan House Ministries) – www.samaritanhouse.net/shelter-

housing 

204-727-1268 

• My Sister’s House – www.aurorahouse-sharethecare.com 

204-623-5497 

• NCN Women’s Shelter – www.ncncree.com 

204-484-2634 | 204-679-1996 

• Nova House – www.novahouse.ca 

204-482-1200 | 1-877-977-0007 | 204-805-6682 

• Parkland Crisis Centre & Women’s Shelter – www.parklandcrisiscentre.ca 

204-638-9484 

• Portage Family Abuse Prevention Centre Inc. – www.abuseprevention.ca 

204-239-5233 
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• Thompson Crisis Centre – www.thompsoncrisiscentre.com 

1-877-977-0007 | 204-778-7273 

• Wechihin Waskkahikan Women’s Centre – www.firstnationshelters.ca 

204-565-2548 

• Willow Place – www.willowplaceshelter.ca 

204-615-0311 | 1-877-977-0007 | 204-792-5302 

• Women’s Safe Haven Resource Centre – www.womensresource.ca 

Crisis: 204-681-3105 

• YWCA Westman Women’s Shelter – www.ywcabrandon.ca 

1-877-977-0007 | 204-727-3644 

 

Crisis Lines (24/7) 

 

Sexual Assault & Violence 

• Sexual Assault Crisis Line 

1-888-292-7565 | Winnipeg: 204-786-8631 | TTY: 204-784-4097 

• Klinic Crisis Line 

1-888-322-3019 | Winnipeg: 204-786-8686 | TTY: 204-784-4097 

• Domestic Violence Crisis Line 

1-877-977-0007 | TTY: 1-888-987-2829 

• Human Trafficking Hotline 

1-844-333-2211 

 

Suicide & Mental Health 

• Manitoba Suicide Prevention & Support Line 

1-877-435-7170 | TTY: 204-784-4097 

• Deaf Access Counselling (24/7) 

TTY: 204-784-4097 

 

Youth & Rural Support 

• Kids Help Phone 

1-800-668-6868 

• Manitoba Farm, Rural & Northern Support Services 

1-866-367-3276 | Winnipeg: 204-571-4180 (Mon–Fri, 10am–9pm) 
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Law Enforcement 

 

If in immediate danger, call 911 

 

Winnipeg Police Service – Sex Crimes Unit 

• General: 204-986-6222 

• Confidential Detective Line: 204-986-6245 

RCMP 

• Local detachment offices (varies by community) 

Altona Police Service 

• 24-hr: 204-324-5353 

• General: 204-324-5373 

Brandon Police Service 

• 24-hr: 204-729-2345 

Dakota Ojibway Police Service 

• Birdtail Sioux: 204-568-4621 

• Canupawakpa: 204-854-2953 

• Roseau River: 204-427-3383 

• Sandy Bay: 204-843-7700 

• Waywayseecappo: 204-859-5070 

• Long Plain: 204-252-4480 

Sainte-Anne Police Service 

• 24-hr: 204-422-8209 

Winkler Police Service 

• Daytime: 204-325-0829 

• After hours: 204-325-9990 

Morden Police Service 

• Daytime: 204-822-6292 

• After hours: 204-822-4900 

 

Sexual Assault Medical Response 

• Manitoba SANE Program (Health Sciences Centre) 

https://hsc.mb.ca 

204-787-2071 

https://hsc.mb.ca/
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Counselling & Mental Health Services 

 

Sexual Assault & Trauma Counselling 

• Klinic Sexual Assault Crisis Counselling – www.klinic.mb.ca 

• Heartwood Healing Centre (formerly Laurel Centre) – www.heartwoodcentre.ca 

• Survivor’s Hope Crisis Centre – www.survivors-hope.ca | 204-753-5353 

 

Community-Based Counselling 

• Manitoba Farm & Rural Support Services 

1-866-367-3276 

• Mount Carmel Clinic – www.mountcarmel.ca | 204-582-2311 

• Women’s Health Clinic – www.womenshealthclinic.org | 204-947-1517 

• Knowles Centre – www.knowlescentre.org | 204-339-1951 

• New Directions – www.newdirections.mb.ca | 204-786-7051 

 

 

Legal Services 

 

Community Legal Education Association (CLEA) 

Law Phone-In & Lawyer Referral Program 

204-943-2305 | 1-800-262-8800 

info@communitylegal.mb.ca 

 

Legal Help Centre 

Unit 202 – 393 Portage Ave, Winnipeg 

204-258-3096 

info@legalhelpcentre.ca 

Drop-in: Tue & Fri, 1:00–4:30 pm 

mailto:info@communitylegal.mb.ca


 

 

 

 

 

 

 

 

 

 

 

SEXUAL HARASSMENT COMPLAINT FORM



 

 

Sexual Harassment Complaint Form 

To be retained by Wrapture Beauty Academy 

INFORMED CONSENT 

This Cover Sheet ensures you are made aware of the benefits and risks of the reporting 

process so that you make the best and most informed decision based on your own needs. 

SEXUAL HARASSMENT/ASSAULT REPORTING OPTIONS 

The school recognizes the sensitive nature of sexual harassment and that victims may require 

different actions by the school in its supportive role. We want to emphasize that should a 

member of our community feel they have been exposed to any form of harassment the school is 

there to support them. The school wishes to share the following options for reporting: 

1. Support without official complaint. 

If a member of the school community believes she/he has been sexually harassed, they may 

choose to not put forward a formal complaint but rather simply wish to have the school assist 

them through the emotional crisis. The victim/survivor here discloses sexual violence to seek 

emotional support, medical support, or advocacy, but not to report to police. 

If such action is chosen by the victim/survivor the school will provide a compassionate 

supportive role. The role in this situation is primarily to be a listener and provide the student with 

what resources are available to them. 

2. Action where harassment has been by school community member. 

If a member of the school community believes she/he has been sexually harassed by a member 

of our school community, she/he may confront the harasser personally or in writing pointing out 

the unwelcome behaviour and requesting that it stop; or 

Upon a complaint of alleged sexual harassment being made to the Campus Director, Assistant 

Campus Director, management will initiate an inquiry. 

3. Actions where harassment requires involvement of external bodies. 

Should the victim/survivor wish to lodge a complaint with the local police department or seek 

medical assistance the school will provide a supportive role by providing contact information and 

assisting with the initial communication to that appropriate body. 



 

 

Sexual Harassment Complaint Form 

 

The complaint form should be filled out by you, in your own words. However, if you are unable, 

you may dictate answers to the staff member assisting you. They will write your answers exactly 

as stated and read the report back to you to ensure accuracy. They will not lead or coach while 

making your statement. Everything you disclose in the report is voluntary, and you may stop at 

any time. 

CONFIDENTIALITY AND PRIVACY 

Purpose of Collecting Your Information: 

The information that you provide on the Sexual Harassment Complaint Form is being collected 

on your behalf for the purpose of making a record of the incident and determining the next steps 

towards resolution. This Cover Sheet and any other information collected is confidential and 

stored in a secure location accessible only to the designated school staff and in accordance with 

Agency Privacy and Record Management policies. 

 

There are a few situations which limit the confidentiality outlined above. In the following serious 

situations, police must be contacted immediately, and information may be disclosed without 

your consent: 

 

1. Where you or anyone else is in imminent danger from the alleged harasser /assaulter; 

2. When a child (anyone under 19) is in need of protection due to risk of physical harm, sexual 

abuse or sexual exploitation 

 

I have read and understand the above: 

 

Signature of Complainant: ________________________________ 

Date: ________________________________ 

Designated Staff Member (Witness): ________________________________ 

Date: ________________________________ 



 

 

INCIDENT INFORMATION 

In the following section, information about the incident will be gathered. To assist with this, 

questions will be asked regarding the alleged incident. The questions are not intended as a 

judgement of you, nor how you behaved to survive the assault. You are free to skip any 

questions you do not wish to answer. Also feel free to continue your answer on the back of this 

sheet or another piece of paper. At the end of this section there will be space for you to add 

anything you feel is important that has not come out through these questions. 

 

Individual Lodging the Complaint (Complainant): 

Name: ______________________________________________________________________ 

Status: Student ____________Staff _____________ Other (please specify) _____________ 

Phone Number: ______________________________________________________________ 

Address: ____________________________________________________________________ 

Email: ______________________________________________________________________ 

 

Individual Engaging in Alleged Harassment (Respondant): 

Name: ______________________________________________________________________ 

Status: Student ____________Staff _____________ Other (please specify) _____________ 

Phone Number: ______________________________________________________________ 

Address: ____________________________________________________________________ 

Email: ______________________________________________________________________ 

Relationship to Complainant: ___________________________________________________ 

 

Is this the first time you have reported this individual? Yes _____ No _____ 

If yes, please specify when they were previously reported: 

____________________________________________________________________________ 

Date of Incident: ____________________________ Time: ___________________________ 

Location: ___________________________________________________________________  



 

 

Description of Incident: 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

 

Please list any potential witnesses to the incident: 

Witness #1: 

Name: ______________________________________________________________________ 

Status: Student ____________Staff _____________ Other (please specify) _______________ 

Phone Number: ______________________________________________________________ 

Address: ____________________________________________________________________ 

Email: ______________________________________________________________________ 

Relationship to Complainant: ____________________________________________________ 

 



 

 

Witness #2: 

Name: ______________________________________________________________________ 

Status: Student ____________Staff _____________ Other (please specify) _____________ 

Phone Number: ______________________________________________________________ 

Address: ____________________________________________________________________ 

Email: ______________________________________________________________________ 

Relationship to Complainant: ___________________________________________________ 

 

Witness #3: 

Name: ______________________________________________________________________ 

Status: Student ____________Staff _____________ Other (please specify) _____________ 

Phone Number: ______________________________________________________________ 

Address: ____________________________________________________________________ 

Email: ______________________________________________________________________ 

Relationship to Complainant: ___________________________________________________ 

 

Did you need to seek medical attention after the incident?  Yes _____ No _____ 

If yes, please specify: 

____________________________________________________________________________ 

 

Have you made a report to the Winnipeg Police Service? Yes _____ No _____ 

If yes, please provide the file reference number: __________________________________ 

 

Have you contacted the individual allegedly responsible for this incident since it 

occurred? Yes _____ No _____ 



 

 

If yes, what did you say and what was their response? 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

 

Do you wish to take any further course of action? (Check all that apply) 

● Meet with the alleged harasser and a designated staff member. 

● Have a designated staff member speak to the alleged harasser without you present. 

●  File this complaint for information purposes only with no further action to be taken. 

● Seek counselling from Klinic or one of the counselling resources provided in the Sexual 

Harassment Policy. 

● File a report with the Winnipeg Police.  



 

 

What outcome would you like to achieve by filing this complaint? How would you like to 

see Wrapture Beauty Academy respond? 

 

Please note, should you wish for any action to be taken against the individual this complaint is 

lodged against, they will be given the opportunity to provide their interpretation of events prior to 

any action being taken. The details of this complaint will remain confidential. 

 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 

 

I have read and understand the above: 

 
Signature of Complainant: ________________________________ 

Date: ________________________________ 

 

Complaint submitted to:  ________________________________ 

Date: ________________________________ 

Signature of Recipient: _____________________________ 


